
 Academic Faculty Appointment Extension Request Form 
All Departments 

Junior Teaching Scholar, Research Scholar, or (Research) faculty 
 

Updated 4.2023 

 

Instructors and Assistant Professors on the Teaching Scholar, Research Scholar, or (Research) tracks may request an 
extension to their appointment term due to extraordinary circumstances, such as parental leave. These requests are for a 
one-year extension and can be made up to three times, once per appointment term.  

 

Faculty member’s name:  ______________________________________________________________ 

Department: _________________________________________________________________________ 

Extension Start Date: ___________________  Extension End Date: __________________ 

Reason for Extension: 

 

 

 

 

 

 

 

 

 

 

Attachments: 

• Department Chair’s letter requesting the extension, including: 
o Start and end dates of the extension 
o Reason for request 

• Hospital support letter, including: 
o Start and end dates of the extension 
o Support for the extension request 

 

 

_____________________________________________________  _______________________ 

Department Chair’s Signature      Date 
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